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Engineering Services 
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www.santaclarita.gov
	PUBLIC STREET AND EASEMENT SUMMMARY VACATION
First Submittal Checklist


A complete submittal package includes a digital PDF of the following:
· Plan Review Application Form.

· Entitlement Application Form.

· Processing Fee.

· Letter of Authorization to sign (required for subject parcels owned by a corporation or partnership).

· Public Street or Easement Summary Vacation legal description and exhibit map prepared and stamped by a person licensed to perform land surveying in the State of California.

· Closure calculations with areas clearly identified (per “closed-traverse method,” using metes and bounds from the legal description, and clearly displaying the closure error).

· Full size copies of recorded documents and/or maps that created the public street or easement.

· Copies of all record information referenced on the legal description.

· Preliminary Title Report (no more than 60 days old) for the subject parcels. 

· County Assessor Maps for the subject parcels.

· Conditions of Approval (if applicable).

· Agency verifications/approvals.
INCOMPLETE SUBMITTAL PACKAGES WILL NOT BE ACCEPTED
NOTE: Hardcopy submittals will be accepted in lieu of digital copies at time of submittal at the public counter but a digital submittal must be forwarded to the plan checker upon request.
Please See “Public Street and Easement Summary Vacation Submittal Requirements” for specific details.
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