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Engineering Services Division

Certificate of Compliance for lot line adjustment

Submittal Requirements

Definition:

· As authorized under the provisions of Section 66412 (d) of the State of California Subdivision Map Act and Section 17.03.070 A of the City of Santa Clarita Municipal Code, a lot line adjustment may be approved between four (4) or fewer contiguous existing parcels where the land taken from one parcel is added to an adjacent parcel or parcels and where a greater number of parcels than originally existed is not thereby created.

· Modification of the lot lines that affect more than four (4) parcels under common ownership within a subdivision, even if submitted as separate lot line adjustments, must be processed by means of a parcel map or tract map, unless specifically allowed under conditions of approval approved by the Planning Commission and/or City Council.
· All Requests for Lot Line Adjustment receive a comprehensive review to determine conformance to the local general plan; zoning and building ordinances; subdivision regulations; and relocation of existing utilities, infrastructure, or easements.
Step 1

Submit a Request for Lot Line Adjustment Package
(Incomplete or inadequate filings will not be accepted)

I. Criteria for Approval of a Request for Lot Line Adjustment.
A. Encompasses four (4) or fewer contiguous existing parcels.

B. Existing parcels must comply with the provisions of the Subdivision Map Act, as determined by the City Engineer (See notice below).
C. A greater number of parcels than originally existed is not created.
D. The adjusted parcels will comply with the goals and policies of the General Plan, provisions of the Unified Development Code and zoning, and any other applicable statutes or regulations. Pre-existing, nonconforming lots or parcels may be merged into a single nonconforming parcel at the discretion of the Director of Community Development.

E. The configuration of the adjusted Lots will be in accord with the established neighborhood lot-design-patterns and will not violate good planning practices.

F. There will be no impairment of any existing access or creation of a need for any new access to any adjacent parcels.

G. There will be no impairment to any existing easements or creation of a need for any new easements serving any adjacent parcels.

H. There will be no need to require substantial alteration to any existing improvements or create the need for any new improvements.

I. Uncompleted improvements required by a recorded “Covenant of Improvement Requirements” will not be significantly affected, as determined by the City Engineer.
Notices:

· Prior to submittal of the Request for Lot Line Adjustment, a recorded “Unconditional Certificate of Compliance” shall be required for each existing parcel not complying with the provisions of the Subdivision Map Act, as determined by the City Engineer.

· Adjusted parcels containing an average cross slope of ten (10) percent or greater may be required to obtain a hillside review permit prior to, or concurrently with, submittal of the Request for Lot Line Adjustment.
II. Request for Lot Line Adjustment Submittal Package Requirements.
Request for Certificate of Compliance application packages shall be submitted at the following location:

Engineering Services Division Counter

23920 Valencia Blvd., Suite 302, Santa Clarita, CA 91355

The submittal package shall include the following items:
A. One (1) original, signed and notarized, Entitlement Application Request for Certificate of Compliance for Lot Line Adjustment.
B. The required processing fee (See Fee Schedule).

C. Copies of recorded map(s), or recorded certificate(s) of compliance establishing compliance with the State of California Subdivision Map Act for each of the existing parcels.

D. A copy of a preliminary title report (no more than 60 days old) for each parcel involved.

E. A copy of a recorded grant deed for each parcel involved.

F. A copy of the County Assessor’s Map for all parcels involved.

G. A copy of a legal description for each of the reconfigured lot(s) resulting from the lot line adjustment.

H. Five (5) Copies of a Lot Line Adjustment Site Map Displaying:
1. A title in bold letters located in lower right hand corner as follows:

“Site Map of Certificate of Compliance for Lot Line Adjustment No. LLA      ” (Lot Line Adjustment numbers will be assigned at time of application).

2. Project name and description.

3. North arrow (oriented to the top of the sheet), the date, and scale (minimum of 1” = 40’).

4. Vicinity map outlining the subject properties and displaying major surrounding streets within a square mile (reproducing commercially produced maps or USGS topographical maps is not acceptable).

5. Name and address of legal owner(s) and person(s) preparing the map.

6. Address and assessor parcel number(s) (APN) of the project site.

7. Existing and/or proposed zoning.

8. All affected parcels in their entirety.

9. Number each parcel (do not letter) and indicate whether ‘existing’ or ‘proposed’; i.e. “Lot 1,” “Lot 2,” etc.

10. Property lines and dimensions, label both existing and proposed property lines. In addition, existing property lines are to be colored red, proposed property lines are to be colored green.

11. Gross and net parcel areas, both existing and proposed.

12. Distance from the property line to the centerline on any existing major streets.

13. Location of all fire hydrants within 300’ of the front property line.

14. Existing topography at 10’ contour intervals.

15. Location of existing buildings, structures and/or improvements and their distance from property lines. If any of the parcels are improved with a structure requiring a building permit, an inspection report from the Building and Safety Division of the Department of Public Works shall be required certifying any ordinances or regulation administered by that department).

16. Widths and approximate alignments of all existing public and private easements within the exterior boundaries of the lot line adjustment.

17. Names, locations, widths, and improvements (within rights-of-way) of all adjoining highways and streets.

18. Location of all rights-of-way, driveways, etc. If access is provided across private property, verification of the legal right to utilize said access shall be provided.

19. Location and flow of all defined watercourses.

20. Location of existing sewage disposal systems. If a new septic system is needed because of the Lot Line Adjustment, A Copy of a feasibility study, prepared pursuant to L.A. County Department of Health Services, shall be provided.

Notices:

· Lot Line Adjustment Site Maps are to be drawn on sheets no larger than 24” x 36”, folded to approximately 8½” X 11” with the number displaying on front.

· Lot Line Adjustment Site Maps may be prepared by any competent person; however, preparation by a person licensed to practice land surveying in the State of California is strongly recommended.

· Lot Line Adjustment Site Maps that are incomplete or unclear will not be accepted for submission.
Step 2

Receive Approval for the Request for Lot Line Adjustment
· Any questions regarding status of the Request for Lot Line Adjustment after submission should be directed to the Engineering Services Division, 23920 Valencia Blvd., Suite 300, Santa Clarita, CA 91355; Phone (661) 255-4993.

· The City of Santa Clarita, in accepting your application, is not guaranteeing your application will be approved. Any fees collected are not refundable.

· Notice of approval, or denial, of the Request for Lot Line Adjustment will be issued by the Engineering Services Division within thirty (30) calendar days of the submittal date. A notice of denial will include a statement of why the application was not approved.

· A notice of approval will instruct the applicant to proceed to Step 3, but does not complete the Lot Line Adjustment process.

Step 3

Submit a Certificate of Compliance for Lot Line Adjustment Package
The certificate of compliance for lot line adjustment shall be prepared, signed, and stamped by a person licensed to practice land surveying in the State of California
Incomplete or inadequate submittal packages will not be accepted

I. Certificate of Compliance for Lot Line Adjustment Requirements.

Certificate of Compliance for Lot Line application packages shall be submitted at the following location:

Engineering Services Division Counter

23920 Valencia Blvd., Suite 302, Santa Clarita, CA 91355
A. A Copy of the Certificate of Compliance for Lot Line Adjustment and appropriate continuation sheet(s), if necessary (See notice below).
B. A Copy of a Legal Description for each of the Reconfigured Lot(s) that will Result from the Certificate of Compliance for Lot Line Adjustment.

1. The legal description shall be titled “Exhibit A,” on 8½” x 11” sheet(s).

2. Each new Lot shall be described separately, in numerical order (do not letter); i.e. “Lot 1”, “Lot 2”, etc. The new Lot number(s) must conform to the approved Lot Line Adjustment Site Map.

3. The legal description for each Lot shall conclude with the following statement:

“The above described parcel is hereinafter to be known as Lot      , of this Lot Line Adjustment; a single Lot containing       acres of land, more or less, in conformance with Section 66412(d) of the Subdivision Map Act.”

4. The legal description shall be prepared, signed, and stamped by a person licensed to practice land surveying in the State of California. 

C. A Copy of an Exhibit Map showing all of the Reconfigured Lot(s) that will Result from the Certificate of Compliance for Lot Line Adjustment.

1. The exhibit map shall be titled “Exhibit B,” “Exhibit Map,” on 8½” x 11” sheet(s).

2. Each new Lot shall be shown in its entirety.

3. Number each Lot (do not letter); i.e. “Lot 1,” “Lot 2,” etc.

4. Show property lines and dimensions.

5. Show gross and net Lot areas.

6. Names, locations, and widths of all adjoining highways and streets.

7. The exhibit map shall be prepared, signed, and stamped by a person licensed to practice land surveying in the State of California. 

D. A Copy of Closure Calculations with Areas Clearly identified for each of the Reconfigured Lot(s) that will Result from the Certificate of Compliance for Lot Line Adjustment.

1. Closure calculations shall be per “closed-traverse method,” using metes and bounds from the legal description, and clearly displaying the closure error.  

2. Gross and net Lot areas shall be clearly identified.

3. A Copy of the Conditions of Approval, if Applicable.
E. Recording Fees.

1. Applicant shall ascertain the recording fee from the County Recorder and insert into the appropriate blank spaces on the Certificate of Compliance for Lot Line Adjustment.

F. The original, fully executed, notarized Certificate of Compliance for Lot Line Adjustment shall be delivered to Engineering Services Division at the conclusion of the review/approval process.

II. Grant Deed Requirements.

A. California Subdivision Map Act Requirements.

1. Section 66412(d) of the California Subdivision Map Act states: “The lot line adjustment shall be reflected in a deed, which shall be recorded.”

2. A Certificate of Compliance for Lot Line Adjustment does not become effective, nor will it be reflected on Assessor’s Parcel Maps, until the required grant deeds have been recorded.

B. City of Santa Clarita Requirements.
1. A Copy of a Grant Deed for each of the reconfigured Lot(s) that will result from the Certificate of Compliance for Lot Line Adjustment.

2. Each grant deed shall include a legal description that matches exactly the legal description, and references the recording information, for the Certificate of Compliance for Lot Line Adjustment.

3. The legal description for each Lot shall conclude with the following statement:

“The above described parcel is hereinafter to be known as Lot       of Certificate of Compliance for Lot Line Adjustment No. LLA       recorded      , 20      as Instrument No.       in the office of the Los Angeles County Recorder; being a single Lot containing       acres of land, more or less, in conformance with Section 66412(d) of the Subdivision Map Act.”

4. The legal description shall be prepared, signed, and stamped by a person licensed to practice land surveying in the State of California.

C. Recording Fees.

1. Applicant shall ascertain the recording fee from the County Recorder and insert into the appropriate blank spaces on the Grant Deed.

D. The original, fully executed, notarized Grant Deed(s) shall be delivered to Engineering Services Division at the conclusion of the review /approval process.

Notices:

· Use only “Official” City of Santa Clarita forms, available at http://www.santa-clarita.com/cityhall/pw/engineering/forms.asp
Step 4

Final Approval and Recordation
I. Engineering Services Division shall:

A. Review and approve both the Certificate of Compliance for Lot Line Adjustment and the Grant Deed.

1. Multiple reviews may be required prior to receiving final approval. 

2. Additional items may be required prior to receiving final approval. 

B. Arrange to have the City Engineer and the Senior Planner sign the Certificate of Compliance for Lot Line Adjustment. 

C. Notify the applicant when the Certificate of Compliance for Lot Line Adjustment and the Grant Deed are ready for delivery to the Los Angeles County Recorder for recordation. 

D. Prepare a Recordation Package containing: 

1. Detailed recording instructions.

2. The completed Certificate of Compliance for Lot Line Adjustment.

3. The completed Grant Deed.

II. Applicant shall arrange to have his/her civil engineering/land surveying firm deliver the Recordation Package to the County Recorder’s Office.

III. Civil engineering/land surveying firm shall:

A. Deliver the Certificate of Compliance for Lot Line Adjustment, the Grant Deed(s), and required recording fees to the County Recorder for recordation. 

B. Insure recordation of the Certificate of Compliance for Lot Line Adjustment and the Grant Deed(s), explicitly per the recording instructions. 

C. Deliver copies of the recorded documents to Engineering Services Division, explicitly per the recording instructions.

IV. Title company shall:

A. Notify all lenders prior to recording the Certificate of Compliance for Lot Line Adjustment and the Grant Deed(s).
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