Navigating The Permii
for Tenant Improvements

Presented by:

City of Santa Clarita
Building & Safety Division
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Step 8: Resolve any plan review comments.
Step 9: Obtain agency approvals, pay fees, and pull the permit.
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City of
Santa Clarita

SMALL COMMERCIAL IMPROVEMENT

(NON-STRUCTURAL, NO CHANGE OF USE)

THIS PLAN IS AN EXAMPLE OULY. 1T 1S KOT INTENOED 45

JDELIE O WTERPRETATION. DEPENDIG ON THE NATURE.

% COOE Gul
OF YOUR PROIECT, ADJITIONAL FLANS AND/OR CALCULATIONS MAT BE RECLIRED TO DEMONSTRATE CODE COMPUISNCE.

BUILDING & SAFETY
73970 Valencia Blud., Sulte 140
Sarta Clarlta, CA 91355
Tel: (861) 2554035 FAX: (664) 201-1550
evaw santalarta.com
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FLOOR PLAN fast

SCALE: 1/8°

WALL LEGEND
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(E) STOREFRONT

DESCRIPTION OF WORK

(E) WALL TO REMAIN

() WAL

(E) WALL TO DEMOLISH

DIVIDE FXISTING OFFICE INTO OFFICE /RETAIL.
REMOVE (1 DOOR.

INSTALL (1) NEW DOOR.

NO GEILING CHANGES.

NO MECHANICAL /ELECTRICAL WORK

APPROVALS FROM OTHER CITY DIVISIONS 4ND OUTSIDE AGENCIE

WA BE REQUIRED PRIOR TO ULDING PERMIT

25001 MAIN_BLVD.
UNIT #102
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2= () ACCESSIBLE (), ACCESSIBLE
| L:W PATH OF TRAVEL: ARKINGH
+ e T IR
MAIN BLVD.

* AGCESSIBILITY REQUIREMENTS

SCALE 0

SITE PLAN, ..

BASIC PLAN REQUIREMENTS

THE_FOLLOWING ELEVENTS SHALL COMPLY WITH
CURRENT BUILDING GODE REQUIREMENTS FOR
DISABLED ACCESS (CBC CH. 118):

+ ENTRANCES
« PATH OF TRAVEL

RESTROOMS

DRINKING FOUNTAINS
PARKING
+ (ETC)
VHEN NEW CONSTRUCTION TAKES PLACE IN_AN
EXISTING_SPACE, STATE LAW REQUIRES THAT ANY

DEAICIENT ELEVENTS SERVNG THAT SPACE BE
UPGRADED 10 COMPLY WITH CURRENT CODE.

FOR SMALL PROJECTS, UP TO 20% OF THE PRGUECT
VALUATION MAY BE REQUIRED T0 BE SPENT ON
ACCESSIBILITY UPGRADES.

THE PLANS MUST INCLUDE SUFFICIENT INFORMATION
T0 DEMONSTRATE COMPLIANCE WITH THESE
REQUIREMENTS. BUILDING & SAFETY MAY REQUIRE
DETAILS FOR ANY NEW OR EXISTING ITEMS,

UANGE

+ PLANS SHALL BE DRAWN ON SUBSTANTIAL PAPER
(117317" MINIMUM).
PLANS SHALL BE DRAVWN TO SCALE. FLOOR
PLANS SHALL BE MINMUW 1/8" = 0" SCALE.
+ TEXT SHALL BE LEGIBLE.
+ SHEETS SHALL BE NUMEERED.

VORK DONE ON COPIES OF PREVIOUSLY
APPROVED PLANS IS NOT ACGEPTABLE.

SCOPE OF WORK

+ THE FIRST SHEET OF FLANS SHALL ICLUDE A
DESCRIPTION OF WORK, THE NAME OF THE

OWNER/TENANT, AND THE NAME OF THE

DESIGNER.

EACH SHEET OF PLANS SHALL INCLUDE THE

FROECT ADDRESS.

LASEL AL EXISTNG (E) AND NEW (N) ELEMENTS

ON THE SLANS
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SUSPENDED CEILING NOTES,

COMPRESSION STRUT SCHEDULE
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SUSPENDED ACOUSTICAL TILE CEILINGS
BUILDING CODE REQUIREMENTS

City of
3 SANTA CLARITA
California
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Project Address:

CITY OF SANTA CLARITA
BUILDING & SAFETY
23920 Valencia Blvd., Suite 140, Santa Clarita CA 91355

www_santa-clarita.com/buiiding

Agency Referral List For Commercial Projects

Data: pce _BLD

Bescription:

Plan Review By:

IT IS THE APPLICANT'S RESPONSIBILITY TO OETAIN THE APPROVAL/CLEARANCE FROM THE AGENCIES CHECKED BELOW PRIOR TO ISSUANCE OF A BUILDING PERMIT.
PLEASE CONTACT EACH AGEMCY FOR APPLICABLE FEES, TIMEFRAME, AND THE INFORMATION THEY MAY REQUIRE IN ORDER TO PROVIDE AFPROVAL/CLEARANCE.

[ISANTA CLARITA PLANNING
23920 VALENCEA BOULEVARD, SUITE 140, SANTA CLARITA, CA 91355
HRS: 7:30 AM - 5:30 PM {M-TH], 8 AM - 5 PM {F) PHONE: (661)255-4330
O NEW BUILDINGS I TENANT IMPROVEMENT
O ADDIMIONS OJ STRUCTURE 1’ ABOVE GROLIND
O CHANGE OF USE O SIGNAGE
O POOL /5PA / PATIO O RETAINING WALLS &
FEMCE/GARDEN WALLS
PLANNING APPROVAL STAMP ON FINAL PLANS REQUIRED

[JSANTA CLARITA URBAN FORESTRY / OAK TREES
23920 VALENCIA BOULEVARD, SUITE 140, SANTA CLARITA, CA 91355
CONTACT: ROBERT SARTAIN PHONE: (661)286-4078
I K TREES ON SITE OR POSSIELE DAK TREES ON SITE
O TREE TRIMMING
[0 PROJECT MAY IMPACT DRKS
O ENCROACHMENT ONTO OAK TREES
LRBAN FORESTRY / DAK TREES APPROVAL STAMP ON FINAL PLANS REQUWRED

[ISANITATION DISTRICTS OF LA. COUNTY
1955 WORKMAN MILL ADAD, SLITE 104, WHITTIER, CA 90607
HRS: 7:30 AM - 3:45 PM (M-TH], 7:30 AM - 2:45 PM {F}
FPHONE: (S62)699-7411 x3727
[0 MEW BUELDINGS 03 WATER SOFTENERS
O ADDING TO EXSTING BLDGS. [0 POOL/SPA W/ PERMANENT DRAIN
O CHANGING THE USE OF A STRUCTURE [EX.: STORE TO RESTAURANT)
O EXPANDING A COMMERCIAL OR INDUSTRIAL STRUCTURE
RETURN CERTIFICATE OF PAYMENT TO BUILDING & SAFETY

] COUNTY OF LA. HEALTH SERVICES [SEPTIC)
WATER SEWAGE AND SUBDIVISION CONTROL
26600 AGOURA ROAD, SUITE 110, CALABASAS, CA 91302
CONTACT: WYNSOR KAWAMOTO PHONE: (818)880-3411
MRS: 7 AN = 11 AM (TU-F) (CALL FOR APPOINTMENT)
[ COMNECTING TO AN EXISTING ON-SITE SEWER SYSTEM |SEPTIC TANK)
[ ADDING NEW UNITS TO AN EXISTING SEPTIC SYSTEM
O SXPANDING A COMMERCIAL OF INDUSTRIAL STRUCTURE
O ADDING STRUCTURES TO A PARCEL (INCL. POOLS & NON-HAE. BLDGS)
O CHANGING THE USE OF A STRUCTURE (EX.- STORE TO RESTALRANT)
RETLRN STAMPED / APPROVED PLAN OF SEWER SYSTEM

] AIR QUALITY MANAGEMENT DIVISION (AQMD)
21855 COPLEY DRIVE, DNAMOND BAR, CA 91765
HRS: 7:30 AM - 5:30 PM (TU-F] PHONE: (309)396-3529
O PERMIT MAY BE REQUIRED AS DESCRIBED IN THE AIR QUALITY PERMIT
CHECKLIST (FOR USES SUCH AS: CHARBROILERS, DRYCLEANERS, SPRAY
BOOTHS, AUTO BODY SHOPS, SERVICE STATIONS, PARTS COATING,
GENERATION OF DUST, SMOKE, OR FUMES, ETC.}
O ASBESTOS REMOVAL OR DEMO WORK WHERE ASBESTOS IS PRESENT
RETURN AQMD NOTIFICATION FORM (FOR ASBESTOS REMOVAL] OR
CLEARANCE LETTERS (WHERE AQWMD PERMITS ARE REQLNRED)

[IcaL/ osHA
G150 VAN NUYS BOULEVARD, SUITE 405, VAN NUYS, CA 91401
HAS: § AM — 11 AM & 1:30 PM — 3:30 PM (W-TH)
PHONE: (815]901-5403 (CALL FOR APPOINTMENT]
O ENCAVATIONS AND TRENCHES § FEET OR DEEPER AND INTO WHICH
A PERSON IS REQUIRED TO DESCEND
O THE CONSTRUCTION, DEMOLUTION, OR THE DISMANTUNG OF ANY
BUILDING STRUCTURE, SCAFFOLDING OR FALSEWORK MORE THAN 36
FEET IN MEMGHT
RETURN COPY OF OSHA PERMIT TO BUILDING & SAFETY

[ISANTA CLARITA DEVELOPMENT SERVICES (ENGINEERING)
23820 VALENCIA BOULEVARD, SUITE 140, SANTA CLARITA, CA 21355
MRS: T-30AM - 5:30 PM (M-TH], 8 AM - 5 PM F) PHONE: (561)286-4060
O NEW BUILDINGS O TENANT IMPROVEMENT
O DRAINAGE / GRADING PLAN O FLO0D ZONE
O GRADING INSPCTR.'S AFPROVAL [J GRADING CERTS./COMP. REPORTS
O LEGAL LOTS / DEDICATIONS / IMPROVEMENTS
O SUBSTANTIAL IMPROVEMENT OVER 50% VALUE OF EXIST. STRUCTURE
D 50415 & GEOLOGY REPOAT APPROVAL
SUSMP REQUIRED IF: O RETAIL GAS OUTLET
O AUTO SERVICE FACILITY O 1+ ACRE IMPERVIOUS SURFACE
SWPPP REQUIRED IF: O PARKING LOT 5,000+ 5F
O oM/ ADMCENT TOES A O REDEVELOPMENT WITH 5,000+ SF
O3 1+ ACRE OF LAND DISTURBAMNCE
DEVELOPMENT SERVICES APPROVAL STAMP ON FINAL PLANS REQUIRED

I SANTA CLARITA LANDSCAPE MAINTENANCE DISTRICT (WD)
23930 VALENCIA BOULEVARD, SUITE 140, SANTA CLARITA, CA 01355
CONTACT: MELANIE THEISGEN FHONE: (661)286-4067
HRBS: 8 AM-5 PM (M-F}

O LANDSCAPE EASEMENT XISTS ADIACENT TO PROPOSED WORK

O ACCESS TO WORK REQUIRES DISTURBANCE \CROSSING OF LMD AREAS

O WoORK INCLUDES RELOCATION/REMOVAL OF EXIST. FENCE BOUNDARIES
LMD APPROVAL STAMP ON FINAL FLANS REQUIRED

[ COUNTY OF L.A. FIRE PREVENTION BUREAU

23757 VALENCIA BOULEVARD, SANTA CLARITA, CA 91355

INSPECTOR COLINTER MRS: £ AM — 10.AM (M-F}

PLAN CHECK COUNTER HRS: 8AM - 10-30 AM (M-F]  PHONE: (661)286-8821

OO NEW BUILDINGS O3 TENANT IMPROVEMENT {ALL)

O ADDITIONS OO NEW POOL / SPA

[0 CHANGE OF USE [ PHOTO VOLTAIC SYSTEMS
FIRE APPROVAL STAMP ON FINAL PLANS REQUIRED

] cOUNTY OF LA. ENVIRONMENTAL HEALTH SERVICES

6851 LENNOX AVENLE, SUITE 310, VAN MUYS, CA 91405

CONTACT: MINA WOSK PHONE: (818)502-4430

HRS: § AM - 10 AM (M-F] (CALL FOR APPOINTMENT]

I MEW RESTAURANTS AND FOOD SERVICE

(FOR ANY NEW BUILDINGS, TENANT IMPROVEMENTS, OR BUILDING
IMPROVEMENTS. FOOD SERVICES INCLUDE ANY FOOD OR BEVERAGE
(EVEM PRE-PACKAGED), CANDY, VITAMINS, SO0A, WATER |BOTTLED),
ETC. DOES NOT INCLUDE VENDING MACHINES.)

ENVIRONMENTAL HEALTH APPROVAL STAMP ON FINAL PLANS REQUIRED

[ DEPARTMENT OF CONSERVATION

DIVISION OF OIL, GAS, AND GEOTHERMAL RESOURCES
1000 5. HILL ROAD, SUITE 116, VENTURA, CA 93003
CONTACT: STEVE FIELDS PHONE: (805)654-4761
RS: 8:30 AM - 4:30 PM (M-F) [CALL FOR APPOINTMENT)

O ABANDONED 0L WELLS [ ABANDONED GAS WELLS

O ABANDONED EXPLORATORY WELLS
RETURN STAMPED APPROVED SITE PLAN TO BLILDVNG & SAFETY

CISANTA CLARITA ENVIRONMENTAL SERVICES (TRASH/DEMO)
23920 VALENCIA BOULEVARD, SUITE 140, SANTA CLARITA, CA 91355
HRS: 7:30.AM— 5:30 PM (M-TH) PHONE: (661)285-4038
COMMP REQUIRED IF: [DEPOSIT AND FEES APPLY]
O DEMOLITION [VALUATION: )
) NEW DETACHED BLDG/STRUCTURE (VALUATION: |}
O ADDIMIONS » 2,000 5F (VALUATION: i
O 71/ ALTERATIONS > $100,000 {VALUATIO
O NEW CONSTRUCTION = $500,000 (VALUATION: 1
ENVIRONMENTAL SERVICES APPROVAL STAMP ON FINAL PLANS REQUIRED

] WILLIAM S. HART SCHOOL DISTRICT
21350 CENTRE POINTE PARKWAY, SANTA CLARITA, €4 91350
CONTACT: LORNA OR SILVER PHONE: (661]255-0033 x271 OR x255
HRS: § AM — 4:30 PM [M-F}
O NEW BUILDINGS {FLOOR AREA: 1
OO ALLADDITIONS [FLOOR AREA:
RETURN CERTIFICATE OF PAYMENT TO BUILDING & SAFETY

] COUNTY OF LA. RECREATIONAL WATERS
26415 CARL BOYER DRIVE, SANTA CLARITA, CA 91350
CONTACT: TOM CLARK
HRS: § AN — 9 AM (M-TH)

O PUBLIC / COMMERCIAL POOLS & RECREATION EQUIPMENT FOR

POOLS, SPAS, SLIDES, ETC.

[ NTERACTIVE WATER FOUNTAINS

RECREATIONAL WATERS APPROVAL STAMP ON FINAL PLANS REQUIRED

PHONE: (651)287-7014

[ISANTA CLARITA ADDRESS ASSIGNMENT (BUILDING & SAFETY)
23920 VALENCIA BOULEVARD, SUITE 140, SANTA CLARITA, CA 91355
CONTACT: DEANNA HAMRICK PHONE: (661)255-4541
EMAIL: DHAMRICK FSANTA- CLARITA.COM

O NEW ADDRESS [ CHAMGE OF ADDRESS

O ADDRESS OR SUITE VERIFICATION
APPROVAL STAMP ON ADDRESSING SITE PLAN REQUIRED

[ ELEMENTARY SCHOOL DISTRICT
DISTRICTS VARY BY LOCATION. CONTACT WILLIAM 5. HART DISTRICT FOR
INDIVIDUAL INFORMATION.
LI NEW BUILDINGS {FLOOR AREA: )
O ALLADDITIONS (FLOOR AREA:
RETURN CERTIFICATE OF PAYMENT TO BUILDNNG & SAFETY

] COUNTY OF LA. ENVIRONMENTAL PROGRAMS (IND. WASTE}
23757 VALENCIA BOULEVARTD, SANTA CLARITA, CA 81355
CONTACT: MARK KHAL OR TOM CUSTARD PHONE: (661)222-2953
HRS: § AM - 9:30 AM (M-F)

O MEW BLELDINGS (FLOOR AREA: ]

O ADDITIONS {FLOGR AREA: }

O GAS STATIONS OR REMOVAL OF TANKS

O MITIGATION OF DIL AND GAS WELLS

O MODIFY U-GROUND TANKS/DISPENSERS

] NOM DOMESTIC WASTE

[ CHANGE OF USE TO DR FROM LISE WITH INDUSTRIAL WASTE
INDUSTRIAL WASTE APPROVAL STAMP ON FINAL PLANS REQUIRED

[ couNTY OF L.A. FIRE DEPARTMENT
PETROLEUM CHEMICAL UNIT
CONTACT COUNTY OF LA. FIRE PREVENTION BUREAL! LOCATED AT
23757 VALENCIA BOULEVARD, SANTA CLARITA, C4 91355
INSPECTOR COUNTER HRS: §AM - 10 AM (M-F]
PLAN CHECK COUNTER MRS: 8 AM — 10:30 AM (M-F]  PHONE: [661|286-8821

O ABANDOMED WELLS OR ACTIVE WELLS
O ABOVE GROUND TANKS OVER 100 GALLONS
O PG TAMKS OVER 1200 GALLONS
O HAZARDOUS MATERIALS STORAGE
FIRE APPROVAL STAMP ON FINAL PLANS REQUIRED!

] FLOOD ZONE (SANTA CLARITA BUILDING & SAFETY)

23920 VALENCIA BOULEVARD, SUITE 140, SANTA CLARITA, CA 91355

CONTACT: GABRIELLE KOONTZ PHONE: (561)255-4375
O NEW STRUCTURES 1 ADDITIONS /AL TERATIONS

INTERNAL CLEARANCE TAG ON THE PERMIT CASE REQUIRED

[ CASTAIC LAKE WATER AGENCY
27234 BOUQUET CANYON ROALD. SANTA CLARITA, CA 51350
CONTACT: DOUG RICHAN PHONE: (661)207-1600 5233
HAS: 5 AM - 5PM (M-TH) {CALL FORAPPT.]  EMAIL: DRICHAN@CLWA.COM
O HEW BUILDINGS (FLOOR AREA: |
O ADDITIONS [FLODR AREA:
O TI'WITH CHANGE OF USE I NEW POOL ( SPA
[ RESTAURANT WITH AN INCREASE IN SEATING
RETURN CERTIFICATE OF PAYMENT TO BUILDING & SAFETY

SAPWABLDG Public ian Sheets\Agency Referral

Rederrals - NON-RESIDENTIAL dac

Updated 2/21/2014  Page1of2

] cOUNTY OF LA. HEALTH SERVICES

RADIATION MANAGEMENT DIVISION
3530 WILSHIRE BOULEVARD, STH FLOOR, LOS ANGELES, CA 90010
CONTACT: JEFF DAY (DIRECTOR) PHONE: (213)351-7857
HRS: 8 AM — 5 PM (M-F]

00 MEW CONSTRUCTION AND TENANT IMPROVEMENTS

CONTAINING ¥-RAY FACILTIES

[ INSTALLING X-RAY LINITS OR EQUIPMENT

[ RECONFIGURING EXISTING X-RAY FACILITIES
PROVIDE LETTER OF APPROVAL WITH APPROVED PLANS

MNOTES:

SAPWABLDGPublic i ¥ Referal

Referrals - NON-RESIDENTIAL doc

Updated 2/21/2014  Page2of2
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COUNTY OF LOS ANGELES

(( et I

The Permit Process for Tenant Improvements %




8 &
7 &
& 3
e 3 8 &
. & 8
8
G
- 8 8 &
g & & *
&

The Permit Process for Tenant Improvements  (




/&

»- .
o7 HHEHHH
_ ;“,T_li HHH

FEFLPLELE

LO 4 Hceriseq corudcLor or uie 0UIIUIHg owrier.

= = }

17

The Permit Process for Tenant Improvements



1

»  Type vl exiuiy Bunuiny twouuSidineu; mdsuilly; steer; eu.)

C

The Permit Process for Tenant Improvements




1 *BBB
* BB
0 = * > +BB
8 &
8 &
*(%B
0 = * >  %B
8
%B 8<&
8 1,*BBB
& & & F

The Permit Process for Tenant Improvements




8 = * BB > . 8
= *(%B > %%
0 ' : *
* * * * >
& 0 7
E & &
& * BJ ' &
& &
& &
& &
E ! 6 !
& 6 7
& & *0 J g Al I 3
&
6 K L !

The Permit Process for Tenant Improvements B




1
& 8 '
. %*BBB = %B >
0 = * * > *BBB
6 &
/ *  *BBB
0 -,B
8 #<0
E <
8
E
E
E
E #11!
E
E * & *
8 1 ,BB*BBB
& & & F

The Permit Process for Tenant Improvements




& =1> 8

Ro 00
N
é
(00]
Qo

Ro
[N
Ro

The Permit Process for Tenant Improvements




'~
Ro

= * &* * *
* & * & > & &
& *
& &
1 = * >
! 0 ; = * >
1 6 = >
Al 1! 3 = * >
1 A 1 - >
Al ! : = >
Al 1! 6 ) = * >
Al 1! 9 = * @ &
>

The Permit Process for Tenant Improvements







